Shop and Establishment user Manual for Portal

Applicant has to login to the portal with their user ID and password below is the screen for login.
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Applicant has to click on citizen login which is shown on above screen shot. After clicking on citizen login
below page will open and citizen has to put his/her user id and password.
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After login in portal below Home page will open in this home page citizen has to click on Shop and
Establishment menu as show in below screenshot.
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After clicking on the shop and Establishment menu if citizen has to registered for more than 10
employees than citizen has to click on New Registration of Shop and Establishment menu and after
clicking on new registration citizen has to select the individual or Public as shown on below screen shot.
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After selection of individual below screen will open in which applicant has to fill up all the mandatory
filled (*) which are shown in form without filling of mandatory filled system will not allow the applicant
to submit the form.
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After filling all the mandatory filed applicant has to upload the mandatory documents in the below
shown screen. With uploading the mandatory documents system will not allow to submit the
application.
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After uploading all the mandatory documents applicants has the put the place name as shown in the
below screen and applicant has to press the submit button.
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After submitting the application system will show the alert message with the enagar application number
and fees amount which applicant needs to pay for new registration as shown in below screenshot and a
link is given to download the Acknowledgment Receipt.
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On Clicking the link “Download Acknowledgment” Acknowledgment Receipt will download below is the
screen shot of Acknowledgment Receipt.



GANDHINAGAR
MUNICIPAL
CORPORATION

Gandhinagar Mahanagar Seva Sadan First Floor, M.S. Building, Nr.Family Court, Sector-11,
Gandhinagar-382011

Acknowledgement Receipt

Application Number : O08RSE202100107 Application Date : 17-11-2021
03:10 PM
Application Name : NEW REGISTRATION OF Mobile Number : 9999999999
SHOPS AND
ESTABLISHMENT
Applicant Name :  JAY S PATEL Email 3
Applicant Address : 001, PLOT NO 668/2, GANDHINAGAR, GANDHINAGAR, GUJARAT - 382006
Establishment Name : ATOZSTOR
Establishment Address : -, GANDHINAGAR, GANDHINAGAR, GANDHINAGAR , GUJARAT - 382006
Employer Name :  JAY S PATEL
Commencement Date ¢ 01-11-2021
Nature of Business :  MOBILE SHOP / MOBILE SERVICE CENTER

Note: This is computer generated receipt and doesn't require any signature and stamp.

After downloading of the acknowledgment receipt applicant has to pay the fees for the new
registration. Applicant has to press the “OK” button as shown in below screen shot.

G nasar

B My Payment History

™ Request List

B Buiding Permission

Application has been submitied with application number 00BRSE202100107. Proceed
B Mobile Tower Services > 10 Pay Fees of s/~ 500.0
? Complaints And Grievance >

¢ Fire >
& Fire and Emergency n Download Acknowledgement

B/ Hall Booking

#  Estate Management
B License

B Mariage Application
B News Managment
& Professional Tax

B Property Tax

B Reports

& Water And Drainage

Applicant will press OK button then system will redirect to pay the fees as shown in below screen shot.
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Applicant has to press the button PAY and as soon as fees for the new registration is paid then. please
find below screen shot of payment receipt application will move to their respective
Authority/ULB/Nagarpalika for the approval.

Gandhinagar Mahanagar Seva Sadan First Floor, M.S. Building, Nr.Family Court, Sector-11,
Gandhinagar-382011
Payment Receipt
Receipt Number : BOO8SME2122000052 Payment Date : 17-11-2021
03:41 PM
Application Name :  NEW REGISTRATION OF Mobile Number : 9999999999
SHOPS AND
ESTABLISHMENT
Payee Name :  JAY D PATEL Email :
Applicant Address S 001, PLOT 668/2, GANDHINAGAR, GANDHINAGAR, GUJARAT - 382006
Pay Mode : CASH
Application Number : OO0O8RSE202100108 Establishment Name : JAY ENT
Payment Head Amount
Registration Fee 500.0
Total 500
Amount In Words s RUPEES FIVE HUNDRED ONLY.
Received By :  Vaghela Dharmendrasinh karansinh
Received At :  Shops and Establishment -Office
Stamp & Signature

On the successful payment applicant will download the receipt from the payment history by putting the
track id.



Shop and Establishment user Manual for Portal user for New
Shop and Establishment Intimation (Less Than 10 Employees)
(FORM-D)

Applicant has to login to the portal with their user ID and password below is the screen for login.
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Applicant has to click on citizen login which is shown on above screen shot. After clicking on citizen login
below page will open and citizen has to put his/her user id and password.
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After login in portal below Home page will open in this home page citizen has to click on New Shop and
Establishment Intimation menu as show in below screenshot.
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After clicking on the shop and Establishment menu if citizen has to registered for more than 10
employees than citizen has to click on New Shop and Establishment intimation menu and after clicking
on new registration citizen has to select the individual or Public as shown on below screen shot.
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After selection of individual below screen will open in which applicant has to fill up all the mandatory
filled (*) which are shown in form without filling of mandatory filled system will not allow the applicant
to submit the form.
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After filling all the mandatory filed applicant has to upload the mandatory documents in the below
shown screen. With uploading the mandatory documents system will not allow to submit the
application.
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After uploading all the mandatory documents applicants has to put the place name as shown in the
below screen and applicant has to press the submit button.
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After pressing submit button application for intimation is submitted and below shown alert message will
display and applicant will download the Intimation receipt from the link showing near to OK button.
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Below is the screen shot of the intimation receipt.




Applicant will download the intimation receipt from search screen also as shown in below screen shot.
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User Manual for the Shop and Establishment for the Modification (Form-G) for Portal

Applicant has to login in Portal from their user id and password and if he/she wants to modify
the details in shop and establishment than he/she needs to follow the below steps. After login
by its user id and password he/she needs to click in shop and Establishment and Shop and
Establishment services and then click Modification in shop and Establishment Registration
(From-G) as shown in below screen shot.
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Appiication for Annual




On clicking of Modification in shop and Establishment Registration (From-G) below screenshot
page will open in that user needs puts its Registration number and needs to select its ULB and
needs to press search button.
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After pressing the search button his old data is fetched in the system and reflect in the system
and filled which needs to modify user can modified and submit the application.
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User has to upload the document if there is any below is the screen shot to upload the document. Below
is the screen shot.
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On pressing of the submit button below screen will open to confirm the modification.
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Establishment Details

House Name 001 0002
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Nature Of Business Mobile shop / Mobile service center ACCOUNTING SERVICES

Do you want to Proceed?

CONFIRM CANCEL




By confirming the modification user needs to pay the fees of modification he/she will get the alert
message of Application has submitted along with the application number and the fees amount which
user needs to pay as shown in below screen shot and having the link in the alert message to download
the acknowledgment.
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Below is the screen shot of the Acknowledgement Receipt.

AR GANDHINAGAR
AT MUNICIPAL
o CORPORATION

Gandhinagar Mahanagar Seva Sadan First Floor, M.S. Building, Nr.Family Court, Sector-11,
Gandhinagar-382011

Acknowledgement Receipt

Application Number :  008MOR202100016 Application Date : 20-11-2021
03:14 PM
Application Name : MODIFICATION OF SHOPS  Mobile Number : 9999999999

AND ESTABLISHMENT
REGISTRATION

Applicant Name :  JAY D PATEL Email

Applicant Address : 001, PLOT 668/2 - 382006

Establishment Name : JAY ENT

Establishment Address : 0002, PLOT NO:-668/1, GANDHINAGAR, GANDHINAGAR , GUJARAT -
382006

Employer Name :  JAY D PATEL

Commencement Date : 01-04-2021

Nature of Business :  ACCOUNTING SERVICES

Note: This is computer generated receipt and doesn't require any signature and stamp.

After pressing the OK button user needs to pay the fees and below screen will open to pay the fees.
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On the payment of the modification user can download the receipt from the payment history screen by
putting the track id. Below is the screen of payment history.
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Please find below the payment receipt screen shot.



GANDHINAGAR
MUNICIPAL
CORPORATION

Gandhinagar Mahanagar Seva Sadan First Floor, M.S. Building, Nr.Family Court, Sector-11,
Gandhinagar-382011

Payment Receipt

Receipt Number

OOO0O8SNE2122000051 Payment Date 20-11-2021
03:16 PM
Application Name MODIFICATION IN SHOPS Mobile Number 9999999999
AND ESTABLISHMENT
REGISTRATION
Payee Name JAY D PATEL Email
Applicant Address 001, PLOT 668/2 - 382006
Pay Mode ONLINE Track Id/Merchant 303901
Order No.
Application Number 008MOR202100016 Establishment Name JAY ENT
Establishment Address 0002, PLOT NO:-668/1, Shops and SRO08000029
GANDHINAGAR, Establishment
GANDHINAGAR, Registration Number
GUIJARAT - 382006
Payment Head Amount
Modification fee 500
Total 500

Amount In Words RUPEES FIVE HUNDRED ONLY.

Note: This is computer generated receipt and doesn't require any signature and stamp.

User Manual for the Portal for Application of Annual Return (Form-Q)

Portal user needs to login with its user id and password and click on shop and Establishment service and
click on Application of Annual Return (Form-Q) below is the screen shot of the screen will open.
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In this user needs to put the Existing Registration number select ULB and put the
Establishment name and press the search button. All the detail of the existing
registration number will be fetch and display in the fields and user needs to fill the other
mandatory fields which are blank.
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User needs to tick on the box declaration as shown in below screen shot and press the
submit button.
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On pressing the submit button application is submitted and getting the alert message
with acknowledgement number to note for reference. Below is the screen shot.
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